
CHANGE IN
SIGNATORIES

TIN FINES
CLEARED

Application For Transfer Of
Ownership Of Motor Vehicle/Trailer
Regulations 14 Land Transport (Vehicle Regulations & Construction) Regulations 2000

2. PRESENT OWNER (SELLER) NEW OWNER (BUYER)

Driving Licence ID Driving Licence ID

Sellers Namer: Buyers Name:            Age:

F/N: F/N:

Residential Address: Residential Address:

I hereby certify that the information given in this application are TRUE and CORRECT.
*  If new owner is not a holder of Fiji Driving Licence. To produce original Birth Certi te, current passport or current overseas Driving Licence

Phone No.:(B)             (M) Phone No.: (B)                (M)

Email Address: Email Address:

Signature: Signature:

Date: Date:
*  Please provide clearance letter if vehicle is under Bill of Sale.  

TIN: TIN:

1. MOTOR DETAILS
Motor Vehicle No.:

Make: Engine No.:

Engine Capacity:

Type: VIN/Chassis No.:

Class: Registration Expiry:

Sale Price: Buying Price:

4. OFFICE USE ONLY
Station Entry done: Yes/No

Receipt No.: LTA Fee: Date:

Signature: Stamp Duty Fee:

Date:
TO TRANSFER THE OWNERSHIP OF A VEHICLE OR TRAILER

MOTOR VEHICLE DECLARED VALUE

3. CERTIFICATE OF WITNESS ( Commissioner of Oaths or Justice of peace) 

I here by certify that the information given in this application are TRUE and CORRECT.

I hereby certify that the present owner ( Seller) and the New Owner ( buyer) executed this form before me on                                   (date) 

Name of Witness Position (Endorsed Rubber Stamp)

(Signed) (Signed)

Toll Free : 0800 334 2886.    TXT: 582.   F   
Land Transport Authoritywww.lta ji.com

A vehicle can only be registered in the name of an incorporated body or person, who must be 17 years of age or over. The seller must complete this 
form and attach Registration Certi te and approval from any stitution (Bank etc). The buyer must complete this form and submit to the 
LTA with a valid Third Party Insurance Policy and vehicle etails (if any) together with his identity within 7 days of acquiring the vehicle. A 
transfer fee and all arrears must be paid to LTA by the new owner unless otherwise agreed between the buyer and seller of the vehicle before the 
transfer is processed. Until the transfer is processed by the LTA the vehicle remains in the seller’s name and he/she may be liable for any traf
offences.

The value to declare for a motor vehicle is calculated on either the purchase price or the market value whichever is applicable, including any 
improvements the applicant must  declare. The value of the motor vehicle shall be the correct value as at the date the Application to Transfer 
Registration Form is signed.
The onus is on the person making the declaration to ensure that the vehicle stated is a true representation of the value of the motor vehicle. Where 
LTA feels the value is understated it will provide its own valuation at the owner’s cost.
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SELLER
BUYER

BUYER

BUYER

The current owner(seller) must complete the transfer form
in (a) and attach the wheel tax and the Motor Vehicle
Accident Compensation Scheme for the said vehicle.

DISCHARGE
LETTER

CONSENT
LETTER

If the vehicle is under Bill of Sale (BOS), the current owner(seller)
must also produce Discharge letter from the Financier or A consent
letter from the Financier to confirm that the noting of BOS remains.

VEHICLE
FINANCING DETAILS

The new owner(buyer) must complete the transfer form in (a) and attach
the Motor Vehicle Accident Compensation Scheme for the said vehicle and
the vehicle financing details (if any) together with a valid ID and submit the
form to the LTA within 7 days from acquiring the vehicle.

SELLER
BUYER

SELLER

For individuals - Signature for both seller and buyer should match with LTA
soft record and the signature must be witnessed by a Commissioner of
Oaths or a Justice of Peace.

JP

For company vehicles, as outlined under the Companies Act 2015: 

Section 52 – A company is not required to have a common 
seal Section 53

53(1) A company may execute a document if the document 
is signed by— 2 directors of the company;

a director and a secretary of the company; or

for a private company that has a sole director who is also a sole secretary of the company, 
that director.

53(2) A company may execute a document as a deed if the document is expressed to be 
executed as a deed in accordance with this section.

AUTHORISED
SIGANTORIES

WITHIN
7 DAYS

CONFIRMATION
LETTER

COMPANY
LETTERHEAD

For company vehicles, the transfer form may be stamped (this is desirable but not mandatory) and
Authorised signatories to sign the transfer form with a confirmation letter using the company letter head
attached to the transfer form confirming the vehicle to be transferred to the buyer. Note the authorised
signatories must match the signature that was initially submitted to the LTA. Should there be any change
in the authorised signatories, this must be advised to the LTA within 7 days from the date the company
changed their signatory.

INCOMPLETE
DOCUMENTS

NOT ACCEPTED

Note: Incomplete documents will not be
          accepted by the LTA.

All fines must be cleared for both parties – this applies to the said vehicle
and the Client ID.

SELLER

TRAFFIC
OFFENCE

EXEMPTION
PROVISIONS

BOARD
DIRECTIVE

CEO
APPROVAL

AUTHORISE

SELLER

SELLER

SELLER JP

RELEVANT
FES

Note – Until the transfer is processed by the LTA the vehicle remains in the seller’s
name and he/she may be liable for any traffic offences.

BUYER

BUYER

BUYER

VERIFIED
DOCUMENTS

All relevant fees must be paid to the LTA as per due process.

A. GENERAL REQUIREMENTS

B. CHECKLIST FOR THE BUYER

Are you buying a safe vehicle?
Are there any outstanding fines on this vehicle?
Is the vehicle fuel efficient? Does it have low emissions?
Confirm that you are buying the vehicle from the regis-
tered owner of the vehicle.
Does the vehicle have any known safety issues?
Was the vehicle involved in any accident?
Is the vehicle a statutory or a written off vehicle?
Does the vehicle have a unique Number Plate(NP) or a 
normal NP?
Was the vehicle modified? Check the Engine number/-
Chassis number in case of stolen vehicle parts.
Does the vehicle have any additional accessories? Do 
you need to apply for exemption for these additional 
accessories?
Is the vehicle stolen?
Is the vehicle Certificate of Road Worthiness(CORW) or 
the vehicle Certificate of Fitness(COF) valid?
Is the vehicle Right Hand Drive or Left Hand Drive?
Do the Road User Levy(RUL) apply to the vehicle?
Does the vehicle identification number(VIN), engine 
number and number plate match the LTA official 
records?
Is the vehicle under a Bill of Sale?

1. 
2.
3. 
4. 

5. 
6.
7. 
8.  

9. 

10.

11.
12.

13.
14.
15.

16.

C.  CHECKLIST FOR THE SELLER

Is the vehicle under Self Import or not?
Will I be able to transfer this vehicle if it is under Self 
Import?
Is the vehicle Left Hand Drive or not?
Will I be able to transfer this vehicle if it is a Left Hand 
Drive vehicle?
Are all outstanding fines for the vehicle cleared?
If the vehicle is under Bill of Sale (BOS), the current own-
er(seller) must also produce Discharge letter from the 
Financier or A consent letter from the Financier to con-
firm that the noting of BOS remains.
Is the vehicle Certificate of Road Worthiness(CORW) or 
the vehicle Certificate of Fitness(COF) valid?

1. 
2.

3. 
4. 

5. 
6.

7. 

SELLER

2 3

456

7 8

91011

TIN FINES
CLEARED

BUYER

If you come across a situation whereby the Buyer would like to authorise the Seller(Registered Owner) to conduct the transactions on behalf of the 2 parties the conditions are as follows:

COURT
ORDER

STATUTORY
DECLARATION

This may be executed under the Exemption Provisions in the Policy – approval in a form a court
order, board directive or CEO Approval(as per CEO : delegated Authority to GMTO);

The Buyer must submit a statutory declaration authorising the seller to conduct the transaction
on their behalf and all documents submitted must be verified by the CSO and only complete
applications must be accepted;

BUYER
STATUTORY
DECLARATION

SELLER

JPNEW BUYER

STATUTORY
DECLARATION

12

Both the Buyer and the Seller must sign before the JP
and attach all relevant documents including the stat
declaration from the Buyer authorising the seller to
execute the transactions before the LTA. Note the
LTA will not be liable for any issues arising from this
transactions(only1 party appearing before the LTA).
Ideally we prefer two parties in front of the LTA and the
Buyer to authorise a 3rd party to safeguard his/her
interests since they are spending money on the vehicle.

However if the buyer is a new LTA Client then he or she will
need to be present because of the new Client ID creation
and provisions of the New Client ID requirements will apply
here including email records.

1.

2.

4.3.

Note : Team if you receive any new scenarios that are not covered in the Policy do seek further guidance from your Team Leader / Branch Manager / Management before advising the client. 


